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Academic Calendar 1975-1976 


FIRST SUMMER SESSION, 1975 


June 2 (Monday) Registration 

June 3 (Tuesday) Classes begin 

June 5 (Thursday) Last day to add a course 

June 6 (Friday) Last day for refunds 

July 4 (Friday) Holiday 

July 7 (Monday) Last day of classes 

July 8-9 (Tues.-Wed.) Final examinations, end of 
first session 

SECOND SUMMER SESSION, 1975 

July 11 (Friday) Registration 

July 14 (Monday) Classes begin 

July 16 (Wednesday) Last day to add a course 

July 18 (Friday) Last day for refunds 

August 13 (Wednesday) Last day of classes 

August 14-15  (Thurs.-Fri.) Final examinations, end of 


second session 


FULL SUMMER QUARTER, 1975 


June 2 (Monday) Registration 

June 3 (Tuesday) Classes begin 

June 9 (Monday) Last day to add a course 
*Evening students may not addacourse after the second class meeting 
June 12 (Thursday) Last day for refunds 

July 4 (Friday) Holiday 

August 13 (Wednesday) Last day of classes 

August 14-15 (Thurs.-Fri.) Final examinations, end of 


full summer session 


FALL QUARTER, 1975 


September 2-3 (Tues.-Wed.) Faculty Orientation 
September 4 (Thursday) Advisement and registration of 
returning and evening students 
September 5 (Friday) Orientation of new students 
September 8 (Monday) Advisement and registration 
of new students 
September 10 (Wednesday) Classes begin 
September 16 (Tuesday) Last day to add a course 
“Evening students may not adda course after the second class meeting. 
September 19 (Friday) Last day for refunds 


November 19 (Wednesday) Last day of classes 


November 20 (Thursday) Reading day 
November 21-26  (Fri.-Wed.) Final examinations, end of 
fall quarter 


WINTER QUARTER, 1975-76 


December 1 (Monday) Registration for winter quarter 
December 3 (Wednesday) Classes begin 

December 9 (Tuesday) Last day to add a course 
*Evening students may not addacourse after the second class meeting. 
December 12 (Friday) Last day for refunds 
December 19 (Friday) Last day of classes before 


Christmas holidays 
December 20 


January 4 (Sat.-Sun.) Christmas holidays 
January 5 (Monday) Classes resume 
February 25 (Wednesday) Last day of classes 
February 26 (Thursday) Reading day 


February 27 
March 3 (Fri.-Wed.) Final examinations, end of 
winter quarter 


SPRING QUARTER, 1976 


March 4 (Thursday) Registration for spring quarter 
March 8 (Monday) Classes begin 
March 8 (Monday) Last day to file Intent to 


Graduate form for spring 

graduation, form must be filed 

with Registrar's Office 
March 12 (Friday) Last day to add a course 
“Evening students may not addacourse after the second class meeting. 


March 12, (Wednesday) Last day for refunds 

April 16 (Friday) Last day of classes before 
Easter holidays 

April 17-25 (Sat.-Sun.) Easter holidays 

April 26 (Monday) Classes resume 

May 21 (Friday) Last day of classes 

May 24-27 (Mon.-Thurs.) Final examinations, end of 
spring quarter 

May 30 (Sunday) Commencement 


FIRST SUMMER SESSION, 1976 


May 31 (Monday) Registration 

June 1 (Tuesday) Classes begin 

June 3 (Thursday) Last day to add a course 

June 4 (Friday) Last day for refunds 

July 2 (Friday) Last day of classes, first session 


July 2 (Monday) Holiday 
July 6-7 (Tues.-Wed.) Final Examinations, end of 
first session 


SECOND SUMMER SESSION, 1976 


July 8 (Thursday) Registration 

July ] (Friday) Classes begin 

July 13 (Tuesday) Last day to add a course 
July 13 (Tuesday) Last day for refunds 
August 11 (Wednesday) Last day of classes 
August 12-13 (Thurs.-Fri:) Final examination, end of 


second session 


FULL SUMMER QUARTER, 1976 


May 31 (Monday) Registration 
June 1 (Tuesday) Classes begin 
June 7 (Monday) Last day to add a course 


“Evening students may not add a course after the second class meeting 


June 10 (Thursday) Last day for refunds 

July 5 (Monday) Holiday 

August 11 (Wednesday) Last day of classes 
August 12-13 (Thurs.-Fri.) Final examinations, end of 


full Summer session 


GRADUATION REQUIREMENTS 


The following is to be added to graduation requirements (page 30) as 
No. 6. 


6. All candidates for an Associate degree must show reading proficiency. 
This requirements may be satisfied by earning a score of 45 or better on 
CGP reading test or by satisfactorily completing a developmental 
reading course. 


TUITION AND FEES FOR STUDENTS 
ENROLLED IN DEGREE-DIPLOMA PROGRAMS 


RESIDENT, 

(12 quarter hours or more) $ 33.00 per quarter 
NON-RESIDENT 

(12 quarter hours or more) $137.50 per quarter 
RESIDENT 

(less than 12 quarter hours) $ 2.75 per quarter hours 
NON-RESIDENT 

(less than 12 quarter hours) $ 11.45 per quarter hour 
ACTIVITY FEE 

(12 quarter hours or more) $ 6.00 per quarter 
ACTIVITY FEE 

(7-11 contact hours) $ 2.50 per quarter 
GENERAUCOLLEGE:FEES 

(All students) $ 1.50 per quarter 
“ACCIDENT INSURANCE 

(annual fee; optional) $ 3.10 


*“Non-refundable 


STUDENT ACTIVITY FEE 


The student activity fee for each student carrying twelve or more con- 
tact hours of course work is $6.00 per quarter. Students taking 7-11 con- 
tact hours will be assessed an activity fee of $2.50 per quarter. Such 
payments are supervised by the Business Office of the College in 
cooperation with the Student Government Association, which deter- 
mines how the income is spent. 


GENERAL COLLEGE FEES 


In addition to the student activity fees enumerated above, all 
Students attending degree-diploma classes held on campus are assess- 
ed a general college fee of $1.50 per quarter. General fee payments are 
supervised by the Business Office in cooperation with the Student Affairs 
Office of the College. General college fees are used to cover the cost of 
such expenses as those associated with student parking, |. D. cards, 
degrees, diplomas, etc. 


ADD/DROP AND WITHDRAWAL PROCEDURE 
A student may add a course during the first seven calendar days of 


classes. He will pick up an add/drop form at the Registrar's Office and 
follow the written procedure. 


A student may drop acourse anytime during the quarter. If he drops 
a course during the first 7 calendar days in the quarter, no grade will be 
recorded on the permanent record, but if he withdraws from a course 
after the first 7 days of the quarter, he will receive a grade of “WP” or “WF” 
based on his academic standing at the time he drops the course. 


Any student who fails to attend class for a continuous period cover- 
ing five class hours without notifying the instructor shall be dropped 
from the class by the instructor. The instructor shall fill in an add/drop 
form and turn in a grade of “WP” or “WF” according to how the student is 
doing academically. 


COLLEGE TRANSFER PROGRAMS ADDED 


Associate in Fine Arts (A. F. A.) 


Pre-Art C-003 
Pre-Drama C-006 
Pre-Music* C-015 


“Only the first year will be available in the 1975-76 academic year. 
See catalog page 81 for courses. 


General Education Requirements 


Qtr. Ars. 
A. Communication Arts 
English Grammar and Composition 9-10" 
B. Social Sciences 
History of Modern Civilization 9-10" 
C. Humanities (from Art, Literature, Music, 
Philosophy, Foreign Language, Religion) 14-15** 
D. Mathematics or Science 
(from a single discipline) 8-10*** 
E. Physical Education Activity Courses 3 
Total 43-48 


May be met by either three 3-hour courses or two 5-hour courses 
™ Art, Drama, and Music majors must exclude professional courses in 
their respective programs in this requirement. Foreign language may 
consist of nine hours at the elementary or intermediate level or five hours 
at the advanced level. 
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Sequence courses may not be used singly. 
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SUGGESTED CURRICULA LEADING TO 
ASSOCIATE IN FINE ARTS DEGREE (A. F. A) 


PRE-ART C-003 Qtr. Hrs. 
1. General Education Requirements 43-48 
2. ART 101 Introduction to Art di 
3. ART 111, 112 Drawing and Composition 6 
4. ART 211, 212, 213 Design, Sculpture and Color 9g 
5. ART 113 Drawing and Composition or 
ART 114 Figure Drawing 3 
6. From ART 201, 202, 203 History of Art | 10 
7. From ART 204, 205, 206 Painting; 12 


ART 215 Printmaking; ART 220-221 Ceramics; 
ART 231-232 Photography (must be from two 
different areas) : 


8. ART 290 Independent Study 1-3 

9. Electives” Ceci 
Total 96 

® Recommended elective five hours from ART 201, 202, 203 History of Art 

PRE-DRAMA C-006 Qtr. Hrs. 

1. General Education Requirements 43-48 

2. DRA 101, 102, 103 Introduction to Theater 9 

3. From DRA 104, 105, 106 Acting 4 

4. From DRA 107, 108, 109 Stage Makeup 2 

5. From DRA 110, 111, 112 Set Construction e 

6. From DRA 210, 211, 212 Play Directing 5 

7. ENG 204, 205 English Literature 10 

8. ENG 111 Public Speaking = 

9. Electives 16-11 
Total 96 


PRE-MUSIC C-015 

. General Education Requirements 43-48 
. MUS 101, 102, 103 College Chorus 3 

. MUS 104, 105, 106 Basic Music Theory 9g 

. MUS 107, 108, 109 Class Voice g 

. MUS 112, 113, 114 Class Piano 9 

. MUS 201, 202, 203 College Chorus 3 

. MUS 204, 205, 206 Music Theory 9 

. MUS 207, 208, 209 Class Voice 9 

. MUS 212, 213, 214 Class Piano 9 


OOAON oar wWDND 


Total 103-108 


NOTE: Where time permits, it is recommended that students take the 
following courses: 


MUS 115, 116, 117 Music Literature 
MUS 215, 216, 217 Conducting 
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Business 


Add BUS 209 Word Processing 2 Qtr. Hrs. Credit 
Drama 
DRA 101 Introduction to Theater F 3 Qtr. Hrs. Credit (2-3) 


History of drama and stagecraft from early Greeks to Medieval 
English drama, plus background study on productions being done dur- 
ing the quarter. No prerequisite. 


DRA 102 Introduction to Theater W 3 Qtr. Hrs. Credit (2-3) 

History of drama and stagecraft from Renaissance to 19th Century, 
plus background study on productions being done during the quarter. 
No prerequisite. 


DRA 103 Introduction to Theater S 3 Qtr. Hrs. Credit (2-3) 

History of drama and stagecraft in the modern period, plus 
background study on productions being done during the quarter. No 
prerequisite. 


DRA 104 Acting F 2 Qtr. Hrs. Credit (0-4) 

Basic techniques of improvisation and character building. Student 
. must tryout for at least one production being done during quarter. Stu- 
dent directors may work with actors during this period. 


DRA 105 Acting W 2 Qtr. Hrs. Credit (0-4) 

_ Study of and practical experience in various approaches to acting 
techniques such as the Stanislavsky method. Student will be expected to 
tryout for a part ina major production being done during the quarter and 
for at least one studio production. Student directors may work with ac- 
tors during this period. 


DRA 106 Acting Ss 2 Qtr. Hrs.Credit (0-4) 

Student will be expected to develop a number of different character 
types for in-class presentation in scenes chosen by the instructor. He 
must also tryout for a role in a major production being given in that 
quarter and for arole in at least one studio production. Student directors 
may work with actors during this period. 


DRA 107 Makeup BY hj2OtreHre-Gredit., (0-2) 
A study of basic makeup techniques. Student will work with makeup 
crew on at least one production being given during the quarter. 


DRA 108 Makeup W 1 Qtr. Hr. Credit (0-2) 

Student will work in a variety of makeup materials, learning to utilize 
materials suitable for TV, movies, and theatre. Student will work on 
makeup crew for at least one production during the quarter. 
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DRA 109 Makeup S’ .1.OQtrsHreCredit: (022) 

Student will concentrate on building characters through makeup. 
He will work on makeup crew for at least one production during the 
quarter. 


DRA 110 Set Construction F 1 Qtr. Hr. Credit (0-2) 
Basic carpentry skills involved in set construction. Student will work 
on sets for production during quarter. 


DRA 111 Set Construction W 1 Qtr. Hr. Credit (0-2) 
Student will design and build specific parts of a set for a production 
during the quarter. 


DRA 112 Set Construction S 1 Qtr. Hr. Credit (0-2) 
Student will work with at least one student director on design and con- 
struction of a total set and work on any other sets being built during the 
quarter. 


DRA 210 Directing F 5 Qtr. Hrs. Credit (5-0) 
Student will direct a studio production. ’ 

DRA 211 Directing W 5 Qtr. Hrs..Credit (5-0) 
Student will direct a studio production. 


DRA 212 Directing S75 OtrHrs. Creditesiasas 
Student will direct a studio production. 


Reading 


REA 091 Developmental Reading (G. S.) 

Contact hours have been changed to 2 hours and is to be continued 
for 3 successive quarters or until proficiency has been demonstrated. 
Add REA 102 Advanced Reading Il On Demand 1 Qtr. Hr. Credit (3-0) 

A continuation of REA 101 with more time given to individualized in- 
struction. Prerequisite REA 101. Note: REA 101 title changed to Ad- 
vanced Reading lI. 

Art 


ART 101 change time offered from F, S, to S only. 


ART 114, 204, 205, 206, 211, 212, 213, 215 changed contact hours from (0- 
6) to (1-5). 


Delete ART 220 


Add ART 220-221 Ceramics W-S 3 Qtr. Hrs. Credit Each (2-3) 

Hand-built and wheel-thrown ceramic artware with emphasis on 
creative design and craftsmanship. 220 elementary; 221 continuation 
with emphasis on throwing; glaze formulation and firing. 


Add ART 290 Independent Study F, W, S, 1-3 Qtr. Hrs. Credit 
Offered on request and only with approval of the instructor. 
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Physical Education 
Delete PED 118 Snow Skiing and PED 140 Sailing 
Add PED 233 Advanced Fencing S 1 Qtr. Hr. Credit (0-2) 


Change description PED 207 First Aid 
A practical course in the immediate care given to a person who has 


been injured or has suddenly taken ill. Opportunity for Standard Red 
Cross Certification. 


Biology 


Replace: BIO 204 Introductory Chemistry and Biology for Nurses and 
BIO 205-206 Human Anatomy and Physiology with the following: 


BIO 204-205-206 Human Anatomy and Physiology 
F-W-S 4 Qtr. Hrs. Credit Each (3-3) 
A course in basic human anatomy and physiology with emphasis on 
the cell, body fluids, organ systems and their interrelationships. 
Histological studies, physiological experiments, and dissection of a 
mammal represent some areas of the laboratory approach. Required of 
all A.A.S. degree nursing students and available to other students by per- 
mission of the instructor. 


Physical Science 


Delete: Environmental Science 
ENV 121 and ENV 122 


Replace Physical Science Section with the following: | 


SCI 101 Man’s Physical Environment Rea Otr hrs, Credit 3-3) 
(formerly PHS 101) 

Selected topics in physical science. A study of motion, light, elec- 
tricity, and magnetism. Designed to meet, in conjunction with SCI 102 
and SCI 103, the general education requirement in science for the non- 
science major. Specifically recommended for students preparing for 
elementary teaching. Prerequisite: one year of high school algebra or 
successful completion of the Developmental Mathematics Program. 


SCI 102 Man’s Physical Environment W 4 Qtr. Hrs. Credit (3-3) 
(formerly PHS 102) 

Selected topics in physical science. A study of the structure of the 
atom; the periodic table; chemical reactions both organic and inorganic; 
mineralogy; heat; behavior of gases; special topics in chemistry related 
to current social problems. Prerequisite: SCI 101 
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SCI 103 Man’s Physical Environment W,S 4 Qtr. Hrs. Credit (3-3) 
(formerly PHS 103) 

Selected topics in physical science. A study of energy systems; 
astronomy; geology; meteorology; and the role of science in the develop- 
ment of civilization. Prerequisite: one year of high school algebra or 
successful completion of the Developmental Mathematics Program. 


SCI 110 Fundamentals of Earth Environmental Studies 
F 3 Qtr. Hrs. Credit (3-0) 
With earth being considered as an isolated spaceship, the biosphere 
is examined from the following standpoints: natural resources available 
to man - their supply, functions, depletion, misuse and conservation: 
nature’s recycling systems (ecosystems) and the effects of imbalances 
therein (pollution); pollution abatement and control methods. This 
course may be used for science credit by non-science majors, but only 
when SCI 110L is taken concurrently. 


SCI 110L Fundamentals of Earth Environmental Studies - Laboratory 

1 Qtr. Hr. Credit (0-3) 

An experimental approach to the investigation of pollution: sources, 
abatement, and control. Corequisite: SCI 110. 


SCI 111 Fundamentals of Earth Science W 3 Qtr. Hrs. Credit (3-0) 
Selected topics from physical and historical geology, mineralogy 
and meteorology. The nature and origin of minerals and rocks; the 
processes forming the surface of the earth; the interior of the earth; for- 
mation and development of weather systems and forecasting; and 
climate will be studied. This course may be used for science credit by 
non-science majors but only when SCI 111L is taken concurrently. | 


SCI 111L Fundamentals of Earth Science - Laboratory 
W 1 Qtr. Hr. Credit (0-3) 
An experimental approach to physical and historical geology, 
mineralogy and meteorology. Corequisite: SCI 111. 


SCI 112 Music: Production and Reproduction S 
(even-numbered years only) 3 Qtr. Hrs. Credit (3-0) (formerly PHS 
112) 
A study of oscillations and waves; sound; pitch and tone quality; 
numerical basis of scales and harmony; resonance, auditory response, 
and acoustic response; properties of musical instruments; acoustics of 
auditoria; limited introduction to electronic reproduction and generation 
of music. Taught in even-numbered years only. This course may be used 
for science credit by non-science majors but only when SCI 112Lis taken 
concurrently. 


SCI 112L Music: Production and Reproduction - Laboratory S 
(even-numbered years only) 1 Qtr. Hr. Credit (0-3) 
An experimental investigation of sound and acoustic phenomena. 
Taught in even numbered years only. Corequisite: SCI 112. 
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SCI 113 Descriptive Astronomy S (odd-numbered years only) 

3 Qtr. Hrs. Credit (3-0) 

A study of the celestial sphere, time, earth, moon, artificial satellites, 

eclipses, sun, solar system, stars, Milky Way, extragalactic systems and 

cosmogony. Taught in odd-numbered years only. This course may be 

used for science credit by non-science majors but only when SCI 113L is 
taken concurrently. 


SCI 113L Descriptive Astronomy - Laboratory S 
(odd-numbered years only) 1 Qtr. Hr. Credit (0-3) 
An experimental investigation of astronomy. Includes some con- 
stellation study and observations with the telescope. Student must be 
able to attend some night observing sessions. Taught in odd-numbered 
years only. Corequisite: SCI 113. 


SCI 122 Biochemistry For Non-Scientists S 3 Qtr. Hrs. Credit (3-0) 

An introduction to elementary concepts of chemistry and biology 
will be followed by an introduction to the general concepts of 
biochemistry, including the chemistry of carbohydrates, fats, proteins, 
nucleic acids, cell metabolism and enzymes. As time permits, topics of 
special interest to biochemistry, for example, genetics or drugs, will be 
discussed. This course may be used for science credit by non-science 
majors, but only when SCI 122L is taken concurrently. 


SCI 122L Biochemistry For Non-Scientists - Laboratory 
. W 1 Qtr. Hr. Credit (0-3) 
An experimental approach to biochemistry, including qualitative 
and quantitative tests for major types of biochemical substances. A varie- 
ty of laboratory techniques will be employed. Corequisite: SCI 122 


Physics 


PHY 104-105-106 General Physics 
F-W-S 4 Qtr. Hrs. Credit Each (3-3) 
Basic principles of physics including mechanics, heat, sound, elec- 
tricity, magnetism, light and atomic physics. Corequisite: MAT 111-112. 


PHY 201-202-203 Intermediate Physics 
F-W-S 5 Qtr. Hrs. Credit Each (4-3) 
An analytical and quantitative study of classical physics employing 
the calculus approach. Includes mechanics, energy transfer and 
transformations, radiation and optics, electricity and magnetism. Prere- 
quisite: PHY 106 (or instructor’s approval) and MAT 199. Corequisite: 
MAT 200-201-202. 


PHY 290 Independent Study 1-4 Qtr. Hrs. Credit 

Program of directed individual study in physics as arranged through 
the instructor. Offered on request and only with the approval of the in- 
structor. 
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Social Sciences 


Add HIS 107-108 History of Modern Civilization 
5 Qtr. Hrs. Credit Each (5-0) 
HIS 107 W: HIS 108 S. Content identical to HIS 104-105-106. Covered 
in two quarters rather than three. 


HIS 215 Contemporary America 5 Qtr. Hrs. Credit (5-0) 
Offered on demand. 
A survey of major developments and issues in American life since 
World War II. Especially recommended as a social science elective for 
college transfer and technical students. 


TECHNICAL PROGRAMS 


Programs Deleted: 


Business Administration - Data Processing Option 
Business Administration - Marketing Option 


Courses Deleted: 


AGR 218 Agricultural Mechanization 

CJC 201 Traffic Enforcement 

DPC 101, 211, 212, 221, and 231 Data Processing 
PSY 222 Abnormal Psychology for Nurses 


Courses Changed in Credit Hours: 


BUS 212 Accounting to 5(5-0) 
BUS 213 Accounting to 5(5-0) 
BUS 269 Auditing to 4(4-0) 

BUS 272 Supervision to 5(5-0) 
ECO 121 Economics to 4(4-0) 
ECO 122 Economics to 4(4-0) 


Major Programs Changes - See Page 


Courses added or Courses Description Changes - See Page 32 


| ACCOUNTING 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 


Class Lab Credit 
FIRST QUARTER 


ENG 121 Grammar 

BUS 111 Introduction to Business 
MAT 130 Business Mathematics 
BUS 211 Principles of Accounting 
Eo 121 Economics 


SECOND QUARTER 

ENG 122 Composition 

BUS 123 Business Finance 

ECO 122 Economics 

BUS 212 Principles of Accounting 
Elective 


THIRD QUARTER 

ENG 123 Report Writing 

BUS 124 Contemporary Business Problems 
BUS 213 Principles of Accounting 

BUS 110 Office Machines 

EDP 101 Data Processing 


FOURTH QUARTER 

ENG 221 Oral Communications 
BUS 222 Intermediate Accounting 
BUS 225 Cost Accounting 

BUS 101 Typewriting (or Elective) 


OAR MO jJoones goanon g/pa oes 
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15 
FIFTH QUARTER 
ENG 222 Business Communications 3 
BUS 201 Business Law 3 
BUS 223 Intermediate Accounting 4 
BUS 260 Taxes for Accountants ie 
Elective me 
18 
SIXTH QUARTER 
BUS 202 Business Law 3 
BUS 266 Advanced Accounting 5 
BUS 269 Auditing 4 
PSY 221 Applied Psychology . Oe 
its 15 
TOTAL CREDIT HOURS 102 
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AGRICULTURE BUSINESS 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 
Hours Per Quarter 
Week Hours 
Class Lab. Credit 
FIRST QUARTER 
ENG 121 Grammar 
MAT 130 Business Mathematics 
or MAT 120 
Agricultural Math 
AGR 170 Plant Science 
BUS 211 Accounting 


a 
5 
5 
5 
at 
. i 
SECOND QUARTER 
AGR 121 Agricultural Chemistry 4 
ENG 122 Composition a 
AGR 185 Soil Science & Fertilizers 5 
BUS 212 Accounting Bie 
AW 
3 
2 
. 
en) 


THIRD QUARTER 

ENG 123 Report Writing 
BUS 110 Office Machines 
AGR 125 Animal Science 
BUS Elective 


FOURTH QUARTER 
AGR 104 Introduction to Ag. Economics 
ENG 221 Oral Communications 
Approved Business Elective 
Agricultural or 
Business Elective 
Social Science Elective 


3 
3 
3 
3 
ies 
17 
FIFTH QUARTER 
BUS 123 Business Finance 3 
BUS 272 Principles of Supervision 5 
AGR 201 Agricultural Chemicals 3 
AGR 204 Farm Management 5 
AGR 218 Agricultural Machinery ee, 
19 
3 
3 
Bee 


SIXTH QUARTER 
AGR 274 Pasture & Forage Crops 
AGR 279 Farm Forestry 


Agricultural or Business Electives 
¥ 12 


TOTAL CREDIT HOURS 105 
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BUSINESS ADMINISTRATION 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 
Hours Per Quarter 


Week Hours 
FIRST QUARTER Class Lab Credit 


ENG 121 
BUS 111 
MAT 130 
BUS 211 


Grammar 

Introduction to Business 
Business Math 
Accounting 


SECOND QUARTER 


ENG 122 
BUS 123 
ECO 121 
BUS 212 


Composition 
Business Finance 
Economic 
Accounting 
Business Electives 


THIRD QUARTER 


ENG 123 
BUS 124 


BUS 213 
mer OT 


BO 122 


Report Writing 
Contemporary 
Business Problems 
Accounting 
Introduction to 
Data Processing 
Economic 


FOURTH QUARTER 


ENG 221 
BUS 101 
BUS 235 


Oral Communications 
Typewriting (or elective) 
Business Management 
Social Science Elective 
Business Elective 


FIFTH QUARTER 


ENG 222 
BUS 201 
BUS 229 
pelor279 


Business Communications 
Business Law 

Taxes 

Principles of Supervision 
Elective 


SIXTH QUARTER 


BUS 202 
PSY 221 
BUS 110 


Business Law 
Applied Psychology 
Office Machines 
Business Elective 


TOTAL CREDIT HOURS 


15 
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CRIMINAL JUSTICE 
CORRECTIONS 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per 
Week 
Class Lab 


FIRST QUARTER 

ENG 121 Grammar 2 @) 
CJC 101 introduction to Criminal Justice a) @) 
CJC 103 Introduction to Corrections 5 @) 
BUS 101 Typewriting 2 3 


SECOND QUARTER 

ENG 122 Composition 3 0 

CJC 102 Introduction to Criminology 5 0 

MAT 131 General Math 5 0 

FED 207 First Aid a OF 
0 


THIRD QUARTER 

ENG 123 Report Wrirting 3 0 

CJC 110 Juvenile Delinquency 5 0 

SOC 201 Principles of Sociology 5 0 

CJC 236 Probations, Pardons, & Parole oT 1g 
0 


FOURTH QUARTER 
CJC 250 Community Relations 3 
CJC 238 Principles of Corectional 
Administration 3 
ENG 221 Oral Communications o 
Elective Oe 
14 


FIFTH QUARTER 
CJC 112 N.C. Juvenile Detention 
& Corrections 3 0) 
SOC 202 Social Problems 5 @) 
CJC 225 Criminal Procedures | @) 
Elective MeN Siew les 
@) 


Quarter 
Hours 
Credit 


SIXTH QUARTER 
Psychology Elective 

CJC 240 Institutional Procedures: 
Jails & Detention 

CJC 242 Contemporary Practices 
in Corrections 

POL 202 State and Local Government 


SEVENTH QUARTER 

CJC 244 Special Problems 
of Misdemennant 

CJC 246 Correctional Seminar 
Psychology Elective 
Elective 


TOTAL CREDIT HOURS 
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CRIMINAL JUSTICE 


LAW ENFORCEMENT 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab Credit 
FIRST QUARTER 
ENG 121 Grammar 3 @) 3 
CJC 101 Introduction to 
Criminal Justice 5 @) 5 
BUS 101 Typewriting 2 3 3 
CJC 120 Traffic Investigation pO ve AOL. Se 
15 ¢ 16 
SECOND QUARTER 
ENG 122 Composition 3 0 3 
MAT 131 General Math 5 @) > 
PED 207 First Aid 3 0 3 
CJC 102 Criminology Bos WO, 5505 
16 0 16 
THIRD QUARTER 
ENG 123 Report Writing 3 0) 3 
CJC 110 Juvenile Delinquency 5 0) 5 
SOC 201 Principles of Sociology 5 0) * 
CJC 125 Motor Vehicle Law bide rte. ie 
16 0 16 
FOURTH QUARTER 
CHM 121 Chemistry Elective & 2 3 
CJC 250 Community Relations 3 0 3 
CJC 103 Introduction to Corrections 5 ) a 
Elective fio te 0.9.6, ae 
16 2 16 
FIFTH QUARTER 
Sociology Elective 5 0 3, 
ENG 221 Oral Communications 3 0) 3 
CJC 225 Criminal Procedures 5 @) 5 
Political Science Elective Sy 7 es OR 
18 0 18 
SIXTH QUARTER 
CJC 210 Criminal Investigation 5 0 9 
CJC 205 Criminal Evidence 5 0 5 
Political Science Elective en PEO, pe 
15 0 155 


SEVENTH QUARTER 
Psychology Elective 

CJC 220 Police Organization 
& Administration 

CJC 215 Criminal Law 

CJC 211 Criminalistics 


TOTAL CREDIT HOURS 


19 
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EARLY CHILDHOOD SPECIALIST 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab Credit 


FIRST QUARTER 


ENG 121 Grammar 3 0 3 
EDU 121 Human Growth & Development | 3 0 3 
PSY 122 Dynamics of Human Behavior 3 2 4 
Elective Re oe 0). eee 
12 2 13 
SECOND QUARTER 
ENG 122 Composition 3 0 3 
EDU 122 Human Growth & Development II $ 0 3 
SOC 121 The Family in Perspective S 0 zo 
EDU 124 Programming for Young Children 3 2 4 
NUT 121 Nutrition for Young Children noe ees ees 
16 5 18 


THIRD QUARTER 

ENG 123 Report Writing 3 0 3 
EDU 125 Working with Young Children 3 9 6 
BIO 104 General Biology 3 3 4 
PED 205 Health 5 0 $ 


14 12 18 
FOURTH QUARTER 
ENG 221 Oral Communication 3 0 3 
EDU 123 Human Growth & Development Ill 3 0 3 
EDU 221 The Exceptional Child 3 2 4 
SOC 122 The Family in the Community 3 0 3 
V2 2 13 
FIFTH QUARTER 
Elective x) 0 3 
EDU 223 Activities for Young Children 3 9 6 
EDU 224 Seminar Practicum 
in Early Childhood 3 9 6 
ss) 18 15 
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SIXTH QUARTER 
ENG 222 Business Communications 
PHS 103 Man’s Physical Environment 
EDU 225 Special Problems 
in Early Childhood 
COE 101 Cooperative 
Occupational Education 
Elective 


SEVENTH QUARTER 
EDU 222 Parent Education 
EDU 226 Independent Study 
EDU 227 Seminar: 
Additional Resource & Materials 
COE 102 Cooperative 
Occupational Education 
Elective 


TOTAL CREDIT HOURS 


2) 


ELECTRONIC DATA PROCESSING - BUSINESS 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 
EDP 110 Introduction to 
Data Processing 
EDP 115 Systems | 
BUS 211 Principles of Accounting 
ENG 121 Grammar 


SECOND QUARTER 

EDP 122 RPG 

MAT 132 EDP Math 

ENG 122 Composition 

BUS 212 Principles of Accounting 


THIRD QUARTER 
EDP 132 Assembler | 
BUS 213 Principles of Accounting 
EDP 135 Utilities and JCL 
ENG 123 Report Writing 


FOURTH QUARTER 

EDP 142 Advanced RPG 
EDP 145 Systems Il 
EDP 144 COBOL | 


FIFTH QUARTER 

EDP 212 Assembler Il 

EDP 214 PL/I 

ENG 221 Oral Communications 
Social Science Elective 


SIXTH QUARTER 

EDP 222 COBOL Hl 

EDP 225 Systems III 

ENG 222 Business Communications 
EDP Elective 


SEVENTH QUARTER 


EDP 230 Data Processing Project 
EDP Electives 


TOTAL CREDIT HOURS 
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Class 


Hours Per 
Week 


Lab 


Quarter 
Hours 
Credit 


EXECUTIVE SECRETARIAL 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG 121 
BUS 111 
BUS 101 
MAT 130 
BUS 104 


Grammar 

Introduction to Business 
Typewriting 

Business Mathematics 
Shorthand 


SECOND QUARTER 


ENG 122 
BUS 102 
BUS 105 
BUS 211 
ECO 121 


Composition 
Typewriting 
Shorthand 
Accounting 
Economics 


THIRD QUARTER 


ENG 123 
BUS 103 
BUS 106 
BUS 112 
BUS 114 


Report Writing 
Typewriting 
Shorthand 

Filing 

Payroll Accounting 


FOURTH QUARTER 


ENG 221 
BUS 205 
BUS 206 
BUS 110 
BUS 201 


Oral Communications 
Advanced Typewriting 
Dictation and Transcription 
Office Machines 

Business Law 


FIFTH QUARTER 


ENG 222 
BUS 207 
BUS’ 229 
BUS 210 
BUS 214 


Business Communications 
Dictation and Transcription 
Taxes 

Office Machines 
Secretarial Procedures 


SIXTH QUARTER 


BUS 208 
BUS 215 
ew, 101 
Bote lel 


Dictation and Transcription 
Secretarial Procedures 


Introduction to Data Processing 


Personality Development 
Elective 


TOTAL CREDIT HOURS 


23 


Hours Per 
Week 
Class Lab 
% 0 
3 0 
2 3 
5 0 
to 2 
16 5 
3 0 
2 3 
2 2 
4 1 
a eye 
16 6 
e 0 
2 3 
a 2 
a 0 
BS erent 
14 co 
3 0 
2 S 
3 2 
2 2 
peeag ty, eOle 
13 rf 
3 @ 
3 2 
4 0 
2 2 
sarhae » 
14 6 
a f 
2 2 
3 0 
3 0 
ski eu. 
14 4 


Quarter 
Hours 
Credit 


NURSING 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 
NSG 101 Foundations of Nursing 
BIO 204 Human Anatomy 

and Physiology 
PSY 201 General Psychology 
NSG 100 Drugs and Solutions 


SECOND QUARTER 

NSG 102 Foundations of Nursing 

BIO 205 Human Anatomy & Physiology 
PSY 202 Child Psychology 


THIRD QUARTER 

NSG 103 Maternal and Newborn Nursing 
BIO 206 Human Anatomy & Physiology 
SOC 201 Principles of Sociology 


FOURTH QUARTER 
NSG 201 Mental & Physical Nursing 
NSG Elective 


FIFTH QUARTER 

NSG 202 Mental & Physical Nursing 

ENG 104 Grammar and Composition 
Elective 


SIXTH QUARTER 

NSG 203 Mental & Physical Nursing 
POL 201 American National Government 
ENG 105 Literature and Composition 


SEVENTH QUARTER 
NSG 204 Mental & Physical Nursing 
NSG 205 Trends and Issues 


TOTAL CREDIT HOURS 


Hours Per 
Week 
Class Lab 
5 6 
3 3 
O 
2 O 
15 9 
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5 3 
ASSO 2 
13 9 
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Quarter 
Hours 
Credit 
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Students who take ENG 101, 102, 103, accrue 9 quarter hours, whereas 
those who take ENG 104, 105, will have 10 quarter hours. 
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GENERAL OCCUPATIONAL TECHNOLOGY 
(Subject to State Board Approval) 


Description. Course work may be taken from the technical and 
vocational area. The students enrolled in this program may take two 
different approaches to complete the course work - (1) By completion of 
one year vocational courses and then take additional technical courses. 
(2) By taking vocational and technical courses at the same time. Three 
areas of concentration will be designated as Air Conditioning, Elec- 
tronics, Mechanical. 


Credits Required. 100 credit hours with at least 50 credit hours of 
technical or college transfer courses. 


Electives. Elective courses may be selected from any of those 
offered in the catalog. Vocational courses only credited the General Oc- 
Ccupational Technology degree at 2/3 the listed credit. 


Required Core Courses. 


ENGLISH 

ENG 121 Grammar 3(3-0) 

ENG 122 Composition 3(3-0) 

ENG 123 Report Writing 3(3-0) 
9 CH 

MATHEMATICS 

MAT 121 Algebra and Trigonometry | 5(5-0) 

MAT 122 Algebra and Trignometry Il 5(5-0) 

PHYSICS 

PHY 121 Physics - Properties of Matter 4(3-2) 

PHY 122 Physics - Work, Energy and Power 4(3-2) 

ENGINEERING DRAWING 

DFT 101 Engineerirfg Drawing | 3(125) 
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PARALEGAL 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG -121 
LEG 115 


MAT 130 
BUS 101 
BUS 201 


Grammar 

The Paralegal 

in the Legal System 
Business Mathematics | 
Typing (or Elective) 
Business Law | 


SECOND QUARTER 


BUS W241 
BUS 202 
ENG 122 
LEG 103 


BUS 229 


Accounting 
Business Law Il 
Composition 
Techniques of 
Investigation | 
Taxes 


THIRD QUARTER 


BUS 230 
LEG 104 


BEG 32 


LEG 133 
BUS 280 


Advanced Taxes 
Techniques of 
Investigation II 

Legal Bibliography 

& Legal Writing 

Law Library Management 
Advanced Business Law 


FOURTH QUARTER 


LEGIIo0 
ENG 123 
CEGr2zo 
CICHWII5 


Legal Systems | 

Report Writing 

Law Office Management | 
Criminal Law 

Elective from 

selected course list 


FIFTH QUARTER 


LEG 136 


LEG?226 
LEG 213 
CEG 231 
PSY, 221 


Legal Systems II (Including 
Federal System and Discovery) 
Law Office Management II 

Law and the Family 
Investigation of Criminal Cases 
Applied Psychology or 

Social Science Elective 
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Hours Per 
Week 

Class Lab 
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Quarter 


Hours 
Credit 


SIXTH QUARTER 

BUS 282 Mechanics of 
Property Transactions | 

ENG 222 Business Communications 

LEG 223 Investigation of Civil Claims 

LEG 227 Estate Management | 

LEG 229 Investigation of Real Property 
Condemnation Cases (or Elective) 


WWW W 


In 
a |c — WO O 


14 


SEVENTH QUARTER 
LEG 216 Investigation of 
Industrial Claims 
LEG 228 Estate Management Il 
LEG 250 Clinical Practice (or Electives) 
BUS 283 Mechanics of 
Property Transactions II 
LEG 235 Litigation Preparation 
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SOIL & WATER CONSERVATION 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per 
Week 


Class 


FIRST QUARTER 


ENG 121 
AGR 104 


MAT 130 


AGR 170 


Grammar 

Introduction to 
Agricultural Economics 
Business Mathematics or 
MAT 120 Agricultural Math 
Plant Science 


SECOND QUARTER 


ENG 122 
AGR 121 
AGR 185 


Composition 
Agricultural Chemistry 
Sail Science & Fertilizers 


THIRD QUARTER 


ENG 123 
AGR 125 
AGR 285 
AGR 286 


Report Writing 
Animal Science 
Soil Fertility 

Soil Classification 


FOURTH QUARTER 


ENG 221 
AGR 289 
AGR 290 


Soil & Water Engineering 
Introduction Soil Conservation 
Agricultural Elective 

Business Elective 


“FIFTH QUARTER 


AGR 201 
AGR 218 


Agricultural Chemists 
Agricultural Machinery 


AGR 204 Farm Management 


Social Science Elective 


SIXTH QUARTER 
AGR 274 Pasture & Forage Crops 
AGR 279 Farm Forestry 


AGR 291 


Applied Soil Conservation 


3 
3 
5 
HOM, 
16 
3 
4 
aI 
12 
3 
4) 
3 
3 
14 
Oral Communications 3 
2 
3 
3 
3 
14 
3 
3 
2 
seh 
16 
3 
3 
3 
Agricultural or Business Elective 3 


TOTAL CREDIT HOURS 
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Lab 


Quarter 
Hours 
Credit 
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TRANSPORTATION MANAGEMENT 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab Credit 


FIRST QUARTER 

ENG 121 Grammar o 
BUS 111. Introduction to Business 3 
BUS 211 Accounting 4 
MAT 130 Business Math 5 
ECO 121 Economics _4- 


SECOND QUARTER 

ENG 122 Composition 3 

BUS 212 Accounting 3. 

ECO 122 Economics 4 

BUS 201 Business Law 3 
Social Science Elective mow 


THIRD QUARTER 
ENG 123 Report Writing 3 0 
BUS 114 Payroll Accounting 3 0 
BUS 202 Business Law 3 0 
BUS 246 Introduction to 

Transportation 5 0 5 
EDP 101 Introduction to 

Data Processing 3 a te 

©) 


FOURTH QUARTER 

BUS 101 Typewriting 2 3 3 

BUS 110 Office Machines 2 2 3 

BUS 273 Tariff Interpretation | » 0 5 

BUS 274 Tariff Interpretation II oo ae 4 
i 


FIFTH QUARTER 
BUS 243 Advertising 0 2 
BUS 275 Transportation 

Freights Rates | 2 £ 4 
BUS 279 Tariff Interpretation III 3 2 4 
ENG 221 Oral Communications 3 0 3 
BUS Elective te ghee Ovabiiege Sx 

5 19 
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SIXTH QUARTER 

BUS 229 Taxes 

BUS 276 Transportation 
Freights Rates II 

BUS 277 Shipping Documents 

ENG 222 Business Communications 
Elective 


lowan b 


=k 
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SEVENTH QUARTER 
BUS 232 Sales Development 
PSY 221 Applied Psychology 
BUS 278 Transportation Management 
BUS 281 Transportation 
Freights Rates III 
BUS Elective 
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TOTAL HOURS CREDIT 
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TECHNICAL COURSE DESCRIPTIONS 


AGR 101 Introduction to Agricultural Careers W_ 3(2-3) 

An introduction to occupational opportunities in the field of 
agriculture, including technical and professional occupations. The 
course will include a study of educational and personal requirements 
needed for entry and success in the field. Considerable laboratory time 
will be used for students to conduct personal and group interviews with 
persons employed in areas covered in class. 


AGR 121 Agricultural Chemistry 5(4-2) 

This course is designed to give the agriculture student an understan- 
ding of the fundamental principles and concepts of basic chemistry, in 
their application to soil chemistry, fertilizer formulation, pesticide for- 
mulations, and other practical chemically related agricultural topics. The 
degree and depth of interaction of this course to agriculture is directly 
related to student readiness and interest. 


AGR 218 Agricultural Machinery W 4(3-2) 3-2-4 

A study of the principles of operation of internal combustion 
engines; component systems; engine types; selection, operation, adjust- 
ment, and care of farm tractors and agricultural machinery. 


AGR 257 Vegetable Production 4 Qtr. Hrs. Credit (3-2) 
Methods and practices of home and commercial vegetable produc- 
tion, with emphasis on those grown in the south. 


BUS 209 Word Processing 2 Qtr. Hrs. 

Hands-on training and experience in the use of the MT/ST Model VI 
(Magnetic Tape/Selectric Typewriter), a basic magnetic keyboard. Word 
processing history, concepts, development and trends. (Independent 
study). Prerequisite: BUS 102 or equivalent. 


BUS 214, 215 Secretarial Procedures 
914, F: 215,S 3 Qtr. Hrs. Credit Each (3-1) 
Designed to acquaint the student with the responsibilities en- 
countered by a secretary during the work day. Procedures included: 
hostess duties, word processing responsibilities, use of transmittal ser- 
vices, record and personnel management, travel and conference respon- 
sibilities, collecting and presenting business data, financial and legal 
duties. 


BUS 230 Taxes Il S 4 Qtr. Hrs. Credit (4-0) 

A continuation of BUS 229 in the study of federal income taxes; in- 
come tax withholding; declaration of estimated tax by individuals, 
preparation of income tax returns for individuals, partnerships, cor- 
porations, and fiduciaries. An introduction to N.C. income taxes, proper- 
ty taxes, property taxes and intangible taxes is also included. Prere- 
quisite: BUS 229 
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BUS 247 Insurance W 5 Credit Hours (5-0) 

An investigation of fundamentals of risk and its application with par- 
ticular emphasis upon the exposures faced by the consumer and the in- 
surance techniques to cope with these exposures. 


BUS 260 Federal Taxation W 5 Qtr. Hrs. Credit (5-0) 

Comprehensive examination of the Federal tax structure providing 
training in the application of tax principles of specific business problems. 
Forms and Returns for individuals, partnerships and corporations. 
Emphasis upon tax-planning. Coordination between tax principles and 
accounting principles. Prerequisite: BUS 222. 


BUS 266 Advanced Accounting S 5 Qtr. Hrs. Credit (5-0) 

Detailed studies in Partnerships; Special Sales Procedures; Install- 
ment Sales and Consignments; Home Office and Branch Accounting 
Consolidations and Consolidated Statements; Fiduciaries; Present 
Value Calculations. Prerequisite: BUS 223. 


BUS 279 Introduction to Tariff Interpretation Il 
SS 4 Qtr. Hrs. Credit (3-2) 
A continuance of application of the variety of class, commodity and 
class rate tariffs with considerable emphasis being placed on rules and 
regulations of classifications. To enumerate certain responsibilities of 
both shippers and carriers to these statutes and thereby establishing a 
uniform code of procedures. An outline of the applicability of the many 
governing publications to a particular tariff. Prerequisite: BUS 274 


BUS 281 Transportation Freight Rates III 
S 4 Qtr. Hrs. Credit (2-4) 
A further progression into the research and application of mul- 
titudinous tariffs not heretofore revealed. Through this exposure, and 
with practical problems thereto, students will be considerably more 
knowledgeable of the art and development of said tariffs. This progres- 
sion will strengthen one’s ability in the usage of various rate bureau 
publications and help solidify potential employment in the transporta- 
tion industry. Prerequisite: BUS 276. 


BUS 280 Advanced Business S 4Qtr. Hrs. Credit (4-0) 

A summary of the individual, partnership, and corporate forms of do- 
ing business, including professional associations, limited liability of cor- 
porations, and tax advantages. Emphasis is placed upon gathering ap- 
propriate data to support the making of the decision, gathering data to 
Support the preparation of the documents when the decision is made, 
and the processing of the documents when they have been prepared. 
Servicing the corporation. Scheduling of annual meetings, preparation 
of reports, tax returns and the like. Prerequisite: BUS 201 and 202. 
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BUS 282 Mechanics of Property Transactions | 
W 3 Qtr. Hrs. Credit (3-0) 
An introduction to basic concepts of real property law with emphasis 
on the mechanics of conveyanies and encumbrances of real property. 
Basic provisions of deeds, mortgages and deeds of trust and the more 
common problems in real property titles will also be studied. Prere- 
quisite: None. 


BUS 283 Mechanics of Property Transactions II 
S 4 Qtr. Hrs. Credit (3-2) 
A study of the mechanics of simple title searches and examinations 
with practical experience in the use of courthouse records and prepara- 
tion of suggested title certificates for approval by the title attorney. Also 
studied will be the mechanics of land sale closings - including the 
preparation and recording of simple deeds and deeds of trust; prepara- 
tion of other land sale and loan closing documents, and the handling and 
disbursement of land sale and loan closing funds. Prerequisite: LEG 282. 


CJC 105 Law Enforcement Procedures 3 Qtr. Hrs. Credit (3-0) 

A study of police patrol techniques as a basic start until more effec- 
tive techniques can be developed by the individual. Attention will be 
given to communication procedures, observation, field interviews, 
preliminary investigation, and special patrol problems. 


CJC 112 North Carolina Juvenile Detention & Corrections 
F 3 Qtr. Hrs. Credit (3-0) 


The purpose of this course is to acquaint the student with Juvenile 
Court Procedure, Juvenile Detention and Juvenile Correctional Services 
in North Carolina. The main focus of instructions are: (1) Instruction on 
N. C. Juvenile Law, (2) N. C. Juvenile Court Procedures, (3) Juvenile 
Court Definitions and Terms, (4) Juvenile Probational Services relating 
to alternatives to juvenile incarcerations, (5) Juvenile Detention Services 
in N. C. for those waiting for adjudication and other actions, and (6) Iden- 
tification of Contempory Correctional Services. 


CJC 125 N.C. Motor Vehicle Law S 3 Qtr. Hrs. Credit (3-0) 

An in-depth study of Chapter 20 of the North Carolina statutes to in- 
clude those laws concentrating on licensing, financial responsibility, 
equipment, and moving traffic violations. 


CJC 120 Traffic Investigation F 5 Qtr. Hrs. Credit (5-0) 

A study of the history of the present traffic problems, the procedures 
of accident investigation, speed estimates based on formulas, the use of 
the N. C. Uniform Traffic Citation, and basic demonstrations of scientific 
aids to the traffic officer. 
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CJC 246 Correctional Seminar S 3 Qtr. Hrs. Credit (3-0) 

The purpose of this course is to acquaint the correctional student to 
various correctional program counseling and interviewing techniques 
used in Diagnostical Interview, Case Work Supervision, Cake Work One 
on One Counseling, Group Counseling Vocational Counseling, and 
Marital and Family Counseling. 


CJC 250 Law Enforcement Community Relations 
SS 3 Qtr. Hrs. Credit (3-0) 

This course will be designed to help the student to become more 
professional in his orientation to law enforcement work. Because the 
law enforcement worker comes in contact with different segments of the 
community that includes people of different socio-economic levels, (rich 
and poor), ex-offenders, and minority groups, it should aid the officer by 
improving their ability to communicate effectively with those various 
segments of the community. 

Because of the nature of law enforcement work, family and marital 
problems do arise. Often the law enforcement officer will develop poor 
self concepts and attitudes due to the fact that he feels cut off from the 
rest of society. This course is designed to help the student become aware 
of these problems and to take some positive steps in correcting them. 


EDP 101 Introduction to Data Processing S 3 Qtr. Hrs. Cr. (3-0) 

An introductory course in Data Processing for the student who does 
not plan to enter the electronic data processing field. This course 
prepares the student for future situations in which he must relate to a 
computer or a data processing department. Presents underlying con- 
cepts and operational principle of manual and automated data process- 
ing systems provides an understanding of the language of modern 
automated business data processing. (Formerly DPC 101) 


EDP 110 - introduction to EDP F 4 Qtr. Hrs. Cr. (4-1) 

An introductory course in data processing for the student who plans 
to enter the computer field. This course forms the basis for future 
programming courses. The course includes an overview of computer 
hardware, programming languages, software, and the general place of 
the computers in business firms. No previous knowledge of computers is 
required. 


EDP 115 Systems | F.. 3. Qte.. Hrs. Craatoan 

This course forms the basis for all future programming courses. The 
student will learn how to analyze problems for solution by computer and 
formulate the program logic necessary for coding computer programs. A 


laboratory period will provide practical experience in flowcharting and 
logic. 
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EDP 122 Introduction to RPG W 4 Qtr. Hrs. Cr. (2-3) 
A fundamental course in the report program. generator program- 
ming language. The course includes the use of RPG to generate printed 
reports from punched cards and magnetic storage devices. Laboratory 
work emphasizes punched card programs and basic data processing ap- 
proaches. (Formerly DPC 211). Prerequisite: EDP 110, EDP 115. 


EDP 132 Assembler | S 4 Qtr. Hrs. Cr. (3-2) 

A fundamental course in assembly language programming. The 
assembler language structure, statement, and programming techniques 
are studied. The student uses laboratory periods to write programs to 
solve simple business problems. (Formerly DPC 231) Prerequisite: EDP 
910, EDP.115. 


EDP 135 Utilities and JCL S 3 Qtr. Hrs. Cr. (3-0) 
A study of job control language as well as the use of systems utility 
programs, channels, interrupts, etc. Prerequisite: EDP 110, EDP 115 


EDP 142 Advanced RPG SS 4(Qtr. Hrs. Cr. (2-3) 

A continuation of the study of RPG language programming. Covers 
more complex features of the language and more advanced program- 
ming techniques. Laboratory assignments devoted to developing 
program logic and writing RPG language programs to solve sample 
problems. Prerequisite: EDP 122. 


EDP 144 COBOL | SS 4 Qtr. Hrs. Cr. (3-2) 

A fundamental course in COBOL programming. The COBOL 
language structure, statements, and programming methods and techni- 
ques are studied. The student develops program logic and writes 
programs to solve sample business problems. (Formerly DPC 212) 
Prerequisite: EDP 110, EDP 115. 


EDP 145 Systems Il SS 4 Qtr. Hrs. Cr. (3-2) 

A study of systems analysis techniques which begin with the ex- 
ploration of user requirements and the methods of translating these re- 
quirements into computer programs. Prerequisite: EDP 110, EDP 115. 


EDP 212 Assembler II F 4Qtr. Hrs. Cr. (2-3) 

A continuation of the study of assembly language programming. 
Covers more complex features of the language and more advanced 
programming techniques. Laboratory assignments devoted to develop- 
ing program logic and writing assembly language programs to solve 
sample problems. Prerequisite: EDP 132. 


EDP 214 Programming Language One FE) 4°Otr. Hrs. Cr <(3-2) 

A fundamental course in Programming Language | programming. 
The PL/1 language structure, statement and methods are studied. Orien- 
tation is toward the business uses of the language. Laboratory work re- 
quires the student to develop programs to solve sample business 
problems. Prerequisite: EDP 110, EDP 115. 
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EDP 221 FORTRAN (Math-Science) W eceQueneis: Giay (2-2) 
To provide a basic knowledge of computer programming concepts 
using the Formula Translation Language to solve problems in math and 
science on any electronic computer system. Basic concepts are 
transferable in learning other languages. (Formerly DPC 221). 


EDP 222 COBOL Il W 4 Qtr. Hrs. Cr. (2-3) 

A continuation of the study of COBOL. Includes more complex 
COBOL instructions and techniques. Laboratory exercises involving 
developing program logic and writing programs to solve simulated in- 
dustrial and business problems. Prerequisite: EDP 144. 


EDP 223 PL/L (Math and Science) 5 .3.Qtr.- Hrs. GraulZaay 
A fundamental course PL/1 programming. The PL/1 language struc- 
ture, statements, and methods are studied. Orientation is toward the 
scientific uses of the language. Laboratory work requires the student to 
develop programs to solve scientific problems. (Formerly DPC 223) 


EDP 225 Systems Ill W 4 Qtr. Hrs. Cr. (2-3) 

A continuation of EDP 145 which concentrates on case studies and 
special projects to further develop the skills of systems analysis. The stu- 
dent will be required to design, flowchart and documentan entire system 
to be programmed in EDP 230. Prerequisite: EDP 145 and Instructor’s 
permission. 


EDP 230 Data Processing Project S 4Qtr. Hrs. Cr. (2-3) 
The student will program and test the system designed in EDP 225 - 
Systems III. Prerequisite: EDP 225. 


EDP 252 COBOL III S 4 Qtr Hes. Gr. “{253} 

A continuation of the study of COBOL emphasizing the more com- 
plex features of the language, efficient programming techniques and 
debugging techniques. Laboratory exercises involving developing 
program logic and writing programs to solve simulated business and in- 
dustrial problems. Prerequisite: EDP 222. 


EDP 254 Assembler III Wors. 4 Qtr Hrs. Cr (2-3) 

A continuation of the study of assembly emphasizing the more com- 
plex features of the language. Includes: advanced |OCs and MACRO 
writing. Laboratory exercises involving developing program logic and 
writing programs to solve simulated business and industrial problems. 
Prerequisite: EDP 212. 


EDP 262 FORTRAN Wors 4Qtr. Hrs. Cr. (3-2) 
An introduction to FORTRAN, a problem-oriented language. 

Laboratory exercises devoted to the developing of problem logic and 

writing programs using FORTRAN. Prerequisite: EDP 110, 115. 
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EDP 264 PL/1 Il WorS 4 Qtr. Hrs. Cr. (2-3) 

A continuation of the study of PL/1. Covers more complex features 
of the language and more advanced programming techniques. 
Laboratory assignments devoted to developing program logic and 
writing PL/1 programs to solve sample problems. Prerequisite: EDP 214. 


EDP 270 Board Wiring for Unit Record Machines 
S 4 Qtr. Hrs. Cr. (3-2) 
A course dealing with the utilization of unit record equipment. The 
fundamentals of wiring necessary to perform basic machine functions of 
printing, reproducing, comparing, and selection. Laboratory exercises 
including normal business problems employing unit record equipment. 
Prerequisite: EDP 110, EDP 115. 


EDP 280 Program Controlled Data Entry 4 Qtr. Hrs. Cr. (2-3) 

A fundamental course in keying data into cards using the IBM 029 
keypunch machine. Orientation is toward the capabilities and 
characteristics of the keypunch and key verifier machines. Includes 
proper technique of creating a data control card. Laboratory work re- 
quires the student to punch and verify sample data. 


LEG 103-104 Techniques of Investigation W 4 Qtr. Hrs. Credit (3-2) 

Investigatory techniques for the law office. This course provides a 
general background for several specialized courses. The course in- 
cludes basic evidence principles and basic principles of investigation: in- 
terviewing witnesses, obtaining medical and other official records, 
photography, sketching and diagraming, damage evaluation. 

The student will be taught the relationship between investigation, of- 
fice practice and trial, including preparation of the file for trial. Prere- 
quisite: None. 


LEG 115 The Paralegal in the Legal System F 3 Qtr. Hrs. Credit (3-0) 

This course is designed to teach the ethical, and professional duties 
and responsibilities of the paralegal. Limitations in the various paralegal 
assignments will be emphasized. 


LEG 132 Legal Bibliography & Legal Writing 
S 4 Qtr. Hrs. Credit (3-3) 
Methods of legal research, proper citation of authority, acquain- 
tance with legal treaties, reporters, shepardizing of cases, snythesis of 
decisions. Also, introduction to legal writing form and technique, in- 
cluding preparation of simple briefs and memoranda. Prerequisite: 
None. 


LEG 133 Law Library Management Sen2iQte Hrs,Credityn(t-2) 

This course will include the study of organizing and maintaining a 
current law library with emphasis on maintaining law office libraries. 
Selecting, ordering, cataloging, filing and locating current literature and 
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oublications will be emphasized. Prerequisite: LEG 132 (Or may be taken 
concurrently with LEG 132) 


LEG 135 Legal Systems | SS 4 Qtr. Hrs. Credit (4-0) 

An introduction to the legal systems in Federal Courts and in North 
Carolina state courts from the trial level to the highest appellate levels. 
Emphasis will be on court procedures in civil cases. Included will be a 
study of the Clerk of Superior Court functions in the North Carolina legal 
system. Prerequisites: BUS 201 or permission of instructor. 


LEG 136 Legal Systems Il F 4 Qtr. Hrs. Credit (3-2) 

A continuation of LEG 135, with emphasis on practical application 
and an introduction to often used procedural forms. Prerequisite: LEG 
keto, 


LEG 213 Law and The Family F 3 Qtr. Hrs. Credit (3-0) 

The legal obligations in a marriage contract, its rights and privileges 
upon the contracting parties; the statutory grounds for divorce; defenses 
to divorce actions; elements of a legal separation by a court order or by 
mutual consent will be studied. Drafting of pleadings and contractual 
agreements, study of family problems, juvenile courts, legal proceedings 
in adoption and custody cases will also be studied. Prerequisite: None. 


LEG 223 Investigation of Civil Claims W 4 Qtr. Hrs. Credit (3-3) 

An in-depth study of investigating civil claims including conducting 
of interviews; taking statements; collection, organization and presenta- 
tion of investigation, research and discovery materials; and the orderly 
assemblage for the attorney’s use. Prerequisite: LEG 103, 104, 135, 136. 


LEG 225-226 Law Office Management SS 3 Qtr. Hrs. Credit (2-2) 

This course includes the study of organization of the law office; of- 
fice forms and legal forms; law office equipment; filing equipment and 
systems; accounting systems; accounting for Lawyer’s time, fees; and 
billing; client relations; office operating procedures; Lawyer’s 
professional liability insurance; and other insurance programs for 
lawyers. Prerequisites: None. 


LEG 227 Estate Management | W 3 Qtr. Hrs. Credit (3-1) 

This course teaches interview techniques and gathering of data for 
preparation of wills and estate plans. Basic estate and trust principles will 
be included. 

Preparation of inventories, accounts, tax returns and other 
documents for administration of estates. Study cf procedures for ad- 
ministration of estates of deceased persons, minors, and incompetents. 
Prerequisite: None. 


LEG 228 Estate Management Il SS 'S:QtroArseCrediti(Zes) 


A continuation of LEG 227 - Estate Management|. Prerequisite: LEG 
227% 
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LEG 229 Investigation of Real Property Condemnation Cases 
W 2 Qtr. Hrs. Credit (2-0) 
This course is a study of N. C. real property condemnation 
procedures and cases. Basic reasons for condemnation and exploration 
of the power of eminent domain are also included. Prerequisite: None. 


LEG 216 Investigation of Industrial Claims 
S 4 Qtr. Hrs. Credit (3-2) 
A study of basic labor law principles, N. C. Workman’s Compensa- 
tion Laws, and Occupational Safety and Health Administration Act of 
1970 (OSHA). Study of investigating claims, including conducting of in- 
terviews, taking statements, collecting data and orderly assemblage of 
materials for the attorney’s use. Prerequisite: None. 


LEG 231 Investigation of Criminal Cases F 3 Qtr. Hrs. Credit (2-3) 
This course is designed to give the legal setting of criminal cases and 
the application of general investigative techniques to criminal cases. On 
the scene investigation, police and defense investigation principles, and 
interviewing of witnesses in criminal cases is emphasized. Use of lie 
detectors is explored. Prerequisite: LEG 103 and 104 and CJC 115. 


LEG 235 Litigation Preparation S 3 Qtr. Hrs. Credit (3-0) 
This course will teach the paralegal how a lawyer prepares his briefs 
prior to entering court proceedings. The student will be taught how to 
review a file, prepare subpoenas ready for the lawyer’s signature, prepare 
exhibits for court, file pleadings, index interrogatories, depositions, ad- 
missions, pleadings, etc. Prerequisite: LEG 103, 104, 135, 136, 223. 


LEG 250 Clinical Practice > © Otre Hrs: Credit: (1-12) 

This course provides the student with an opportunity to gain, under 
staff supervision, practical on-the-job experience in the paralegal field as 
an integral part of his formal education. Periodic conferences between 
the student, instructor and employer and periodic seminars with others 
enrolled in Clinical Practice provide opportunities to assess the learning 
achieved by the student in the work experience. Prerequisite: At least 4 
quarters in the Paralegal Curriculum. 


MAT 132 EDP Math W_ 5 Qtr. Hrs. Credit (5-0) 
A course of study in basic mathematical concepts which includes 

numbering systems, scientific notation, and Boolean Algebra. All topics 

stressed within the framework of application to data processing. 


NSG 100 Drugs and Solutions F 2 Qtr. Hrs. Credit (2-0) 

An introduction to drug classifications, drug abuse, and drug forms 
precedes content focusing upon concepts of the metric, apothecary and 
household systems of measurement and the application of these con- 
cepts in specific nursing activities. 
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VOCATIONAL PROGRAMS 


Courses Deleted: 
AUT 1102 Engine Electrical and Fuel Systems 


Courses Changed In Credit Hours 

AUT 1101. Internal Combustion Engine to 6(3-10) 
AUT 1141-1144 Auto Body Reconditioning to 3(1-5) 
DFT 1101-1102-1103 Engineering Drawing to 5(2-9) 
Major Program Changes - See Page 38 


Courses Added or Course Description Changes - See Page 43 
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AIR CONDITIONING 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 

AHR 1121 Principles of Refrigeration 
AHR 1101 Heating Systems 

ELC 1102 Applied Electricity 


SECOND QUARTER 

DFT 1118 Blueprint Reading: 
Building Trades 

MEC 1120 Duct Construction 
& Installation 

AHR 1122 Domestic and 
Commercial Refrigeration 

WLD 1101 Basic Gas Welding 

MAT 1101 Fundamentals of Math 


THIRD QUARTER 
AHR 1123 Principles of Air Conditioning 
AHR 1128 Automatic Controls 
ENG 1101 Reading Improvement 
DFT 116 Blueprint Reading: 
Air Conditioning 
PSY 1101 Human Relations 


FOURTH QUARTER 
AHR 1124 Air Conditioning 
and Heating Servicing 
AHR 1126 All Year Comfort Systems 
AHR 1127 N. C. Code - 
Heating Air Conditioning, 
Refrigeration and Ventilation 
BUS 1103 Small Business Operations 
ENG 1102 Communication Skills 


TOTAL CREDIT HOURS 
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AUTOMOTIVE MECHANICS | 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per 
Week 
Class Lab 
FIRST QUARTER 
MAT 1101 Fundamentals of Mathematics 5 0 
PHY 1101 Applied Science | 5 0 
AUT 1101 Internal Combustion Engines 3 0 
AUT 1105 Automotive Fuel and 
Emission Control Systems “ieee eo a 
15 3 
SECOND QUARTER 
PHY 1102 Applied Science Il 5 0 


DFT 1111 Schematics and Diagrams: 
Power Mechanics 1 

AUT 1102 Engine Electrical Systems 5 12 

WLD 1101 Basic Gas Welding a 


12 17 


THIRD QUARTER 
AUT 1116 Braking Systems 3 3 
AUT 1103 Automotive Chassis 

and Suspensions Systems) 3 9 
AUG 1117 Automotive Air Conditioning 2 = 
ENG 1101 Reading Improvement 2 v) 
PSY 1101 Human Relations eves mele 


FOURTH QUARTER 

BUS 1103 Small Business Operations 3 0 
AUT 1118 Automotive Power Trains 3 9 
AUT 1104 Automotive Servicing 3 9 
ENG 1102 Communications Skills andy: £ Ob 


TOTAL CREDIT HOURS 
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ELECTRONIC SERVICING II 
(Industrial) 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab Credit 
FIRST QUARTER 


MAT 1101 Fundamentals of Math 5 @) 5 
PSY 1101 Human Relations Ss ) 3 
ie 


ELC 1101 Direct & Alternating Current iby ae 
15 1S 20 
SECOND QUARTER 
ENG 1101 Reading Improvement A 0 2 
ELN 1102 Vacuum Tubes, Solid State Devices 
and Amplifier Systems ie (ieee ett MA 
9g 21 16 
THIRD QUARTER 
MAT 1115 Electrical Mathematics 5 0 3, 
ELN 1103 Radio & Television 
Theory & Circuits HIE ntsh ‘Gee 
ee 18 18 
FOURTH QUARTER 
BUS 1103 Small Business Operations 3 0 3 
ENG 1102 Communications Skills 3 0 4 
ELN 1104 Color TV Circuits & Servicing PeOu mallee UUW 
12 18 18 
FIFTH QUARTER 
ELN 1121 Radio & TV Transmitters and 
Transmission Lines 5 14 9 
ELN 1122 FCC Regulations (3rd Class) 3 0 3 
DFT 101 Engineering Drawing | ie ER PuSrt Ho 
9 19 15 
SIXTH QUARTER 
ELN 1123 Digital Fundamentals 
and Logic Circuits 5 14 10 
~ELN 1124 FCC Regulations (2nd Class) 5 2 6 
Elective Uae Vet Ci Oa be Nar Bea" 
13 16 19 
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SEVENTH QUARTER 


ELN 1126 Numerical Control Circuits o 12 9 
ELC 1121 Electrical Machines 
and Instrumentations ! 6 a 
Elective Comore ee 
11 18 Hy 
EIGHTH QUARTER 
ELN 1127 Industrial Electronic Servicing 5 13 10 
MEC 1116 Introduction to Machine Elements a 3 3 
Elective stor 0) oe 
10 18 16 
TOTAL CREDIT HOURS 139 
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MECHANICAL DRAFTING 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 

DFT 1101 Engineering Drawing | 

MAT 1101 Fundamentals of Mathematics 
MEC 1113 Shop Processes 

PSY 1101 Human Relations 

WLD 1101 Basic Gas Welding 


SECOND QUARTER 

MEC 1115 Properties of Ferrous and 
Non-Ferrous Metals 

DFT 1102 Engineering Drawing II 

MAT 1102 Shop Math | 

ENG 1101 Reading Improvement 

DFT 1118 Blueprint Reading: 
Building Trades 
Elective 


THIRD QUARTER 

DFT 1112 Descriptive Geometry 

DFT 1103 Engineering Drawing II 

MAT 1103 Shop Math II 

PHY 1101 Applied Science | 
Elective 


FOURTH QUARTER 

PHY 1102 Applied Science II 

DFT 1104 Mechanical, Electrical, and 
Architectural Drawing 

BUS 1105 Industrial Organizations 

ENG 1102 Communication Skills 


TOTAL CREDIT HOURS 
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VOCATIONAL COURSE DESCRIPTIONS 


AUT 1102 Engine Electrical Systems W 9 Qtr. Hrs. Credit (5-12) 

A thorough study of the electrical systems of the automobile. Battery 
cranking mechanism, generator, ignition, accessories, wiring equipment 
for the electrical system. Prerequisite AUT 1101. 


AUT 1148 Automotive Fuel and Emission Control Systems 
F.+3:Qtr brs. Gredii.. teas 
A study of automotive fuel and emission control systems. 
Characteristics of fuels, types of carburetors, fuel pumps, emission con- 
trols, special tools, and testing equipment will be studied. 


AHR 202 Air Conditioning Systems and Duct Design 
5 Qtr. Hrs. Credit (3-4) 
Designed to aid the student in learning to create comfort systems for 
residence and industrial buildings. The student learns to calculate and 
specify the required equipment capacity based upon the ASHRAE stan- 
dards. Practical problems will be used to demonstrate theoretical 
applications. Prerequisite: DFT 101 and MEC 1120. 


AHR 203 _ Installation and Design Problems 6 Qtr. Hrs. Credit (4-4) 

This course will consist of making drawings and designs that 
emphasize commercial refrigeration and air conditioning layouts. Infor- 
mation is gathered, calculations are made, schematic drawings are 
prepared, and specifications written for the specified installations. Prere- 
quisites: DFT 101 and AHR 202. 


AHR 201 Commercial Heat Load Calculation 6 Qtr. Hrs. Credit (4-4) 
and Commercial System Design 
Practical procedures and data for calculating heat loss and heat gain 
in residential and commercial structures. Much of the data is secured 
from ASHRAE guide and data book. Prerequisite: AHR 1126. 


DFT 1118 Blueprint Reading: Building Trades 


W 2 Qtr. Hrs. Credit (1-2) 

Interpretation and reading of construction blueprints. Information 

on the basic principles of the blueprint: lines, views, dimensioning, 
procedures, and notes. Prerequisite: None. 


MEC 111 Surveying S 3 Qtr. Hrs. Credit (2-3) 

An introduction to theory and practice of plane surveying. The study 
begins with care and use of surveying instruments, such as: tape, level, 
and transit. The application includes taping, differential leveling, profile 
leveling, cross section leveling, and area determination. Prerequisites: 
DFT 101, MAT 121 or DFT 1101, MAT 1103. 
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MEC 1116 Introduction to Machine Elements 4 Qtr. Hrs. Credit (3-2) 

A study of basic machine elements, such as: linkage mechanism, 
cams, belts, pulleys, gears and gear trains, their types and characteristics 
with emphasis on practical applications. 


ELC 1121 Electrical Machines & Instrumentation 


5 Qtr. Hrs. Credit (3-6) 

A study of electrical machines and their control systems. The topics 

included are direct- and alternating-current alternators, generators, 

motors, and various measuring instruments and control instrumen- 
tations. The practical applications will be emphasized. 


ELN 1127 Industrial Electronic Servicing 10 Qtr. Hrs. Credit (5-15) 

A study of industrial electronics used in industrial equipments and 
processes. This course provides the basic knowledge and skills involved 
in the installation, maintenance, and servicing, which includes diagnosis 
and troubleshooting of industrial electronics. 
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